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1. INTRODUCTION

The Office of the Territorial Public Defender (OTPD) is a semi-autonomous agency of the judicial
branch of the Government of the Virgin Islands. The Office of the Territorial Public Defender
provides legal representation to indigent criminal defendants that appear before the Superior and
Supreme Courts of the Virgin Islands.

As a result of Hurricanes Irma and Maria in 2017, the Office of the Territorial Public Defender
sustained some damage to its office building. This Request for Proposal invites prospective bidders
to bid on the renovation of the office space at 1-B Clifton Hill, Kingshill, St. Croix. The
renovations will allow for a better working environment for the staff.

2. INSTRUCTIONS TO BIDDERS

2.1 Project Location

The project will take place at:

OFFICE OF THE TERRITORIAL
PUBLIC DEFENDER
1-B CLIFTON HILL
KINGSHILL, ST. CROIX U.S.V.I.

2.2 Pre-Bid Meeting

Each Bidder shall participate in the pre-bid meeting and conduct site inspections at their own cost
to familiarize themselves with the project site, the work area, and to ask any questions before
submitting a bid. After visiting the site of the project, each Bidder shall carefully examine the
Request for Proposal (RFP) and design drawings. Any conflict that exists between the REP
document and project inspection shall be brought to the Owner for resolution. Each Bidder shall
fully inform himself prior to the bidding of all existing conditions and limitations under which the
project will be performed and shall include in his bid a sum to cover all costs of all items necessary
to perform the work as set forth in the RFP document. No allowance will be made to any Bidder
for claims arising from the existing condition, which could have been ascertained by an
examination of the project site and the review of the project documents. The pre-bid meeting is
mandatory for all potential bidders.

This project is federally funded, therefore both contractor and subcontractor(s) should give
careful attention to the rules and regulations applicable to federally funded projects in the
General Contract Requirements.
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2.3 Communication

All correspondence shall be identified by Request for Proposal number and title (as seen on the
cover page)} and shall be addressed to the Owner's representative at the address below. Any
questions arising from review of this document, or a site visit should be submitted clectronically
by the deadline indicated in the proposal invitation letter. Bids and Proposals shall be submitted
electronically to ronald.moorehead@otpd.vi.gov. Electronic submission is limited to 25 MB file
size. A cover letter must be included with your response and addressed to the following individual:

Ronald Moorehead, Fiscal Accountant
Office of the Territorial Public Defender
1-B Clifton Hill
St. Croix, USVI 00850

2.4 Proposal Submittal

All bids should be in strict accordance with the following and be emailed to
Ronald. moorehead@otpd.vi.gov. A cover letter must be included with bid addressed to the
individual identified above. A complete copy of all bid proposals must be submitted
electronically in PDF format and transmission must be fully completed as outlined in this
section,:

1. Introductory letter about the bidder:

Name, address, email, and telephone numbers

Type of service for which bidder is qualified

Acknowledgement of all addendum

Agreement that proposal will remain in effect for a period of 90 days from the
submission deadline

oo

2. Explanation of resources and outline in which work will be performed.

3. Any exceptions to the requitements stated in this Request for Proposal, especially to the
General Contract Requircments, shall be listed and explained in the Contractor’s proposal.

4. Agreement to the payment schedule.
5. Agreement to project timeline.
6. Required Documents:

Current VI Business License

Questionnaire

Current Certificate of Good Standing

Copy of Sam.gov registration and Data Universal Numbering System (DUNS)
number

o0 o
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€. Articles of Incorporation (for Corporations) or Articles of Organization (for LLCs)
or qualification (Limited Partners), if applicable

Sub-contractors

a. Provide listing of subcontractors that shall be retained for this project including
contact information
b. Provide what percentage and scope of work the subcontractor will be performing.

The Bidder must submit with his proposal, a preliminary project schedule as defined in
Section 4.18. This schedule shall, at a minimum, detail the basic planning steps:
i.  Project phases
ii.  The breakdown of phases into tasks
iii.  Time estimates for each task
iv.  Critical path of the schedule

The schedule will commence on the date the Notice-To-Proceed (NTP) from OTPD is issued
and end with the acceptance of work issued by OTPD. This schedule will be utilized while
evaluating bids.

No telegraphic bid or telegraphic modifications of bid will be considered,
No bids received after the time specified for receiving them will be considered.

Each bid shall adhere to the following conditions:

.. Addressed the bid to the Owner’s Representative at the address given in this
section.
ii.  Itisthe responsibility of the Bidder to see that his bid is received on time.

The Bidder is required to submit a statement regarding his previous experience in performing
comparable work, his business and technical organization, financial resources, and equipment
available for use in performing the work. The Bidder is required to provide résumés for the
project manager, on-site supervisor, licensed plumber, and electrician who will be responsible
for performing the work.

The contractor is encouraged to bid the work competitively, where time as well as cost will
ensure award of the project. The contractor must be aware that if the job falls behind schedule,
then they must make up the time by extended working hours, shifts or manpower to the
satisfaction of the owner at no additional cost or Liquidated Damages will apply.
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2.5 Bid Withdrawal

Any Bidder may withdraw his bid, by written request, at any time prior to the scheduled time for
bid opening. No Bidder may withdraw his bid for a period of ninety- (90) days after the date set
for opening thereof, and all bids shall be subject to acceptance by the Owner during this petiod.

2.6 Bid Evaluation

Bids will be evaluated based on the following weighted criteria.

i.  Experience/Ability to Perform the Scope of Work ..o, 25%
iil.  Compliance with Minimum Specifications ... 15%
ifi.  Method of Work/Adherence to Timeline .......oov....ooveoooooooo 25%
IV, COSE vttt sttt e st eeeeeeen oo 35%

Owner has the right to modify or supplement these criteria at any time.

2.7 Owner’s Right

Owner has a right to reject any or all bids and to waive informalities and irregularities in the bids
and bidding.

3. GENERAL CONTRACT TERMS

3.1 GENERAL CONTRACT REQUIREMENTS:

The Office of the Territorial Public Defender General Contract Terms shall be applicable to all
Contracts with the Bidder. The Bidder's response must expressly state those provisions of the
Office of the Territorial Public Defender General Contract Terms with which the Bidder does not
agree. The Office of the Territorial Public Defender reserves the right to reject any exceptions, or
consider any exceptions taken to the General Terms and Conditions to be unresponsive and not
subject to further consideration.

3.2 TAXES:

The Price proposed by Bidder shall be the total consideration, inclusive of taxes, if applicable. All
taxes are the responsibility of the Bidder unless exempt by law. The Bidder is advised to contact
the Office of the Territorial Public Defender, (340) 773-6312, for information on their tax
obligations. Neither the Office of the Territcrial Public Defender, nor its employees or
representatives, shall be responsible or liable due to any inquiries or representations regarding the
Bidder/Contractor's tax liability.
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3.3 BUSINESS LICENSE:

Bidders must comply with the licensing laws of the Virgin Islands and obtain all licenses required
for the performance of the project. The Bidder is advised to contact the Department of Licensing
and Consumer Affairs (“DLCA”) at (340) 713-3522 for information on the requirements for
obtaining a business license, information on whether their operation requires or does not require a
business license, or to obtain a waiver of the business license requirement. Should the bidder wish
to claim that the scope of the services being provided does not require it to obtain a business
license, the bidder must present to OTPD documented evidence from DLCA that the Bidder is not
required to obtain a business license.

Copies of all necessary and applicable license(s) or a copy of a business license waiver shall be
obtained by the Bidder and copies presented to the Contracting Officer concurrent with the
execution of the Contract. Additionally, Bidder must supply OTPD with its taxpayer identification
number. Failure by Bidder to present its license(s) prior to execution of the contract or within such
other reasonable time as agreed to by the parties may be grounds for the OTPD to rescind the
Contract.

At contract execution, any bidder that does not possess the following:

a) a business license, or

b) a waiver letter from DLCA that a business license is not required, or

¢) evidence, subject to verification, that an application for a business license
has been submitted to DLCA for processing may, at the Office of the
Territorial Public Defender sole discretion, have the contract award
rescinded.

3.4 LIQUIDATED DAMAGES:

The Office of the Territorial Public Defender shall assess liquidated damages solely for delay in
achieving contract completion. For each day that the project extends beyond the specified contract
completion date, for any cause other than excusable causes as defined in the General Contract
Terms, the Bidder and its sureties shall be liable to the Office of the Territorial Public Defender
and shall be assessed a liquidated damage in the amount of $1,200.00 per day subject to a
maximum of liquidated damages not greater than 15 % of the total contract price.

3.5 INSURANCE:

The Bidder is required to obtain and maintain General Liability Insurance and Workmen’s
Compensation Insurance throughout the life of the project. General Liability Insurance coverage
shall be obtained for not less than one million dollars. In addition, the Bidder shall submit proof
of insurance coverage upon award of the Contract. Failure to provide the required insurance as
requested shall be grounds to rescind the Contract.
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3.6 FEDERAL FUNDED PROJECTS
A,

The Federal Law requires that all contractors performing work on projects involving federal funds
must be vetted to determine if they have been suspended or debarred from bidding on Federal
Government Projects. The Office of the Territorial Public Defender will not enter into agreement
or award a contract to any contractor that is currently suspended or has been debarred by the
Federal Government. Before you can bid on federal funded projects, you need to obtain a Dun &
Bradstreet, or D-U-N-S, Number, a unique nine-digit identification number for each physical
location of your business. D-U-N-S Number assignment is free for all businesses required to
register with the federal government for contracts or grants. When bidding, Bidders must provide
their Data Universal Numbering Systems Number (DUNS) at the time of submission of their bid
or upon contract execution.

Where federal funds are used for payment of contract services, contractors that are serving an
active suspension, or are currently debarred by the Federal Government from the federal
procurement process will not, absent compliance reasons, be allowed to participate in the OTPD
procurement process. Any proposal submitted by an excluded contractor shall not be eligible for
consideration, nor shall a debarred or suspendec contractor be allowed to serve as an individual
surety. Further, the Territorial Public Defender’s Office shall not, absent compelling reasons,
award a contract to a contractor that subcontracts any portion of the OTPD’s work to any firm,
company, individual or corporation that is serving an active suspension ot is currently debarred by
the Federal Government. During the procurement process, the OTPD will check the System
Award Management (“SAM™), a Federal Government owned and operated free website that
consolidates the capabilities in Central Contractor Registration (CCR)/FedReg, Online
Representations and Certifications Applications (ORCA) and the Excluded Parties List System
(EPLS) to determine if contractors or any of its subcontractors have been debarred or suspended.

The OTPD reserves the right to waive a contraczor or subcontractor’s exclusion and enter into a
contract with a debarred or suspended contractor, if the OTPD determines, in writing, that there is
a compelling reason to do so. Compelling reasons exist when: (1) goods or services are available
only from the excluded contractor; (2) an urgent need dictates dealing with the excluded contractor;
(3) reasons related to the Territorial Emergency as declared by the Governor of the Virgin Islands
requires dealing with the excluded contractor.

The OTPD will make semi-annual checks on SAM to verify that all contractors performing work
on federally funded projects of the OTPD are in good standing and have not been suspended or
debarred. All verification attempts shall be documented. If after contract award or during the
performance of any contract, it is found that a contractor has been debarred or suspended, any
active contract(s) of an excluded contractor will remain in effect unless such contract(s) is
terminated for default or for convenience under separate provisions of the contract.

B.

In instances where Federal funds are utilized for the payment of the Scope of Work, the Contract?r
shall comply with the Davis Bacon and Related Acts (DBRA). These regulations can be found in
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part from the Code of Federal Regulations (Title 29 CFR, parts 1, 3, 5, 6 and 7).

The Davis-Bacon Act requires that all contractors and subcontractors performing work on federal
contracts (and contractors or subcontractors performing on federally assisted contracts under the
related Acts) in excess of $2,000, pay their laborers and mechanics not less than the prevailing
wage rates and fringe benefits listed in the Davis-Bacon Wage Rate Determination for
corresponding classes of laborers and mechanics employed on similar projects in the area. Davis-
Bacon labor standards clauses must be included in covered contracts.

Prevailing wages are computed by the Department of Labor (DOL) and are issued in the form of
a Federal Wage Decision. This decision includes a Wage Rate Determination for each work
classification listed by construction type, for each county where work is performed. Each
contractor and subcontractor hired must sign a contract which includes the F ederal Wage Decision
listing and a Wage Determination for its employees by worker classification.

3.7 COMMUNICATION WITH TERRITORIALNPUBLIC DEFENDER’S
OFFICE EMPLOYEES / EVALUATION COMMITTEE MEMBERS

To preserve the integrity of the procurement process, and unless otherwise instructed, all
communication, written or oral, regarding any RFP, IFB and/or solicitation of quotations, must be
submitted through the OTPD’s Representative, Any direct contact made by a Bidder with the
Office of the Territorial Public Defender employees or the members of the OTPD’s Evaluation
Committee concerning the procurement in an attempt to influence the procurement, is prohibited
and may be grounds for disqualification.

3.8 CONFIDENTIALITY

Bidders are advised that all materials, information, and documentation in any proposal submitted
in connection with an RFP or an IFB may become a record of the Office of the Territorial Public
Defender and may be subject to the provisions of Title 3 V.I.C. § 881, et seq. (Public Records Act).
The Public Records Act requires disclosure of public documents upon request of any citizen unless
the public document is deemed to be confidential or otherwise exempted by law. “Confidential
Information” includes all technical business, personnel, taxpayer, or other information including
customer or client information and details of customer accounts, however, communicated or
disclosed to the receiving party or its employees, relating to past, present, and future research,
development, and business activities of the disclosing party and that has been identified as
“confidential”.

39 CONTRACT EXECUTION

The final contract sent to the Bidder for exccution must be executed and returned to the OTPD
within fourteen (14) business days of receipt. Failure by the Bidder to return the executed contract
within the stated time may result in the contract award being rescinded. It is the responsibility of
the Bidder to timely advise the Office of the Territorial Public Defender of any issues affecting

1C
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contract execution so that the parties may discuss additional time for execution.

3.10 NOTICE TO PROCEED

The Notice to Proceed contains the commencement date of the contract work. The Notice to
Proceed form must be executed and a copy presented to the Office of the Territorial Public
Defender representative prior to the final execution.

4. SPECIFIC PROVISIONS

This section includes guidelines and requirements that must be adhered to while performing the
work,

4.1 Pre-Construction Conference

Upon award of the contract, the Owner will schedule a pre-construction conference. This
conference should be attended by the Engineer, Resident Project Representative, the Contractor,
and Subcontractors (if any). The purpose is to review the project scope, determine the project
schedule, and discuss problems that may be encountered.

4,2 Codes and Standards

The project shall be performed in accordance with all the Federal and Local Codes and Standards
that are deemed applicable to the project. The Codes and Standards utilized shall be the latest
edition in effect 10 days prior to bid opening. The applicable section of the most current version
of the codes, standards, and regulations listed in this Request for Proposal include, but not are
necessarily limited to, standards promulgated by the following agencies and organizations:

DPNR: Department of Planning ard Natural Resources
EPA: Environmental Protection Agency

NEC: National Electric Code

NEP: National Plumbing Code

NFPA: National Fire Protection Association

OSHA.: Occupational Safety and Health Administration
IBC: International Building Code

UBC: Uniform Building Code

UFC: Uniform Fire Code

V.I.C.: Title 29 V.1.C.

Manufacturer's Specifications: All manufactured material, and/or equipment offered by the Bidder
and its vendors shall be in accordance with the design criteria and shall be applied, installed,
connected, erected, used, cleaned, and conditioned in accordance with the manufacturer's
specifications and instructions, unless herein specified otherwise.

11
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4.3 Quality in Absence of Detailed Specifications

Where the project requires that material or equipment be provided or that construction work be
performed, and a detailed specification of such material, equipment or construction work is not set
forth, the Contractor shall provide a submittal for the owner’s approval. The material and
equipment must be of the best grade in quality and workmanship obtainable in the market, from
firms with established, good reputations, and shall follow standard practices in the performance or
construction of work, Where not specified, the Contractor shall provide original manufacturer
equipment or equal quality products. The work performed shall be in conformity and harmony
with the intent to secure the standard of construction and equipment or work as a whole and in
part.

4.4 Cooperation with Others

The Contractor will coordinate work with the Owner's representative during the project execution.
Contractor shall cooperate with other Contractors on-site to complete the project in an orderly and
timely manner. The project shall NOT interfere with the normal operation of the Office of the
Territorial Public Defender. If at any time during the course of the project, any portion of the work
cannot be carried out without disrupting work, the Contractor shall submit this phase of the work,
in writing, to the Project Coordinator to assure- proper coordination with personnel. Work may be
coordinated after working hours and on weekends. This notice must be submitted two (2) days in
advance for approval. The Project Coordinator will inform the Contractor when such work can be
performed.

4.5 Subcontractors

The Bidder shall list in his proposal suggested subcontractors proposed for the principal parts of
the work and a brief description of the work to be performed by them. The Owner reserves the
rights to approve the subcontractors. Nothing contained in the contract documents shall create any
contractual relation between any subcontracter and the Owner. The selected Bidder shall assume
the responsibility to bind every subcontractor by the terms of the contract, and to the drawings and
specifications applicable to his work.

4.6 Construction Facility and Contractor’s Office

The Contractor will not be required to maintain his own field office and temporary storage
building. Contractor will be responsible for all storage and have all storage
facility/equipment/materials removed when the project is complete.

4.7 Unloading and Storing Material and Equipment

The Bidder shall be responsible for the storage, care, protection and security of all material and
equipment furnished by him and his subcontracto=s during the unloading, after the unloading, and

12
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throughout the entire construction period.

Limited ground space is available at the jobsite for the Contractor’s general use.
4.8 Construction

Work shall be conducted by experienced and skilled personnel. The contractor must obtain a
Supervisor who has a minimum of five (5) years of experience in construction. If in the opinion of
the Owner, the Supervisor does not meet these requirements, he/she will be removed from site
immediately and will be replaced by the contractor with someone that has the proper qualifications.

4.9 Construction Utilities

Power: The Contractor will be responsible for provision of all temporary electrical power
necessary for equipment and work performance. In the case that electrical power is available at the
Job site, via standard wall receptacles, Contracto= may make use of the existing provisions.

Water: The Contractor shall be responsible for provision of water for sanitary purposes, concrete
mixtures, and for other purposes where needed. The Contractor will provide all temporary piping,
meters, hoses, hose bibs, etc. needed to utilize any available water.

Air: The Contractor shall provide himself a portable compressor for their use where needed.

Telephone; The Contractor must furnish and maintain a telephone number of his field office and
any other communication numbers where he or a responsible representative of his organization
may be reached at any time while the work is in progress. The Contractor shall make all
arrangements and pay all costs for telephones and other types of communication systems desired.

Toilets: Upon mobilization the Contractor shall povide and maintain portable chemical toilets for
workers employed on the project. Toilets shall be serviced at least twice weekly. Servicing shall
include draining the tank, refilling it, and disinfecting the interiors of each toilet unit. Each toilet
unit shall be stocked with toilet paper. Toilet facilities shall be maintained during the term of
construction period and be removed upon completion of the work. The toilets and their
maintenance shall meet the requirements of the federal and local health regulation and ordinance.
Any such facilities or maintenance methods failing to meet these requirements shall be corrected
immediately.

4.10 Inclement Weather

Within ten (10} days of the date on the Notice to Proceed, the Contractor shall submit to the owner
a plan, which outlines necessary measures the Contractor proposes to perform, at no additional
cost to the Owner, in case of inclement weather. This includes the Hurricane Action Plan subject
to a 72-hour breakdown prior to complete evacuation of the site.

13
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The Contractor, including subcontractors, will take every practicable precaution to minimize
danger to persons, to the work, and to adjacent property, and carefully protect the work and
material against damage or injury to personnel due to weather. These precautions shall include
closing all openings, removing, or securing all loose material, tools, or equipment from exposed
locations, and removing or securing scaffolding and other temporary work.

4.11 Environmental Protection

Noise control; The Contractor shall provide adequate protection against excessive noise levels
caused by the operation of construction equipment at all times,

Dust control: ~ The Contractor shall provide adequate protection against raising excessive dust
clouds caused by moving construction equipment, high winds, or any other causes.

Fire Protection: The Contractor shall provide adequate protection against fires during the “Hot
Work” performed in this project.

4.12 Overall Protection

The Contractor shall provide for the necessary protections of existing facilities and the work area
to prevent nuisance or damage to adjacent property, and vehicular traffic from abrasive debris,
paint over spray, sandblasting, etc. and shall be solely responsible for any damage resulting there
from.

4.13 Safety Data Sheets

The Contractor shall be responsible for supplying Safety Data Sheets (SDS) for all chemical
material and non-chemical material, where applicable, that is brought on site. A copy of all SDS
sheets shall be provided to the Office of the Territorial Public Defender’s Project Coordinator prior
to bringing the material on site,

4.14 Waste Material Disposal

The Contractor shall furnish all required permits, labor, equipment, materials, services, tools, and
appurtenances required to complete the work of properly disposing of all waste materials
throughout the construction operations and do so according to all local and federal laws and
regulations. The Contractor is advised that the disposal of any waste material in unauthorized
locations is strictly prohibited. Burning of material is strictly prohibited. Any violation of these
restrictions by the Contractor or any person empleoyed by him, will be brought to the immediate
attention of the responsible regulatory agencies. The Contractor is likewise responsible for all
testing and disposal resulting from any material that may be considered hazardous.

14



PR-01-24 Office Renovation Project

4.15 Sanitation

The Contractor shall enforce among his employees such regulations regarding cleanliness and the
disposal of garbage and waste that shall be conducive to their health and prevent the inception and
spread of contagious and infectious disease amongst them. The Contractor shall maintain
necessary, sanitary conveniences for the use of the workers on the project, properly secluded from
public observation. Such facilities shall be made available when the first set of employees arrives
at the project site.

4,16 Safety

The Contractor shall be responsible for the safety and health conditions on the worksite. The
Contractor shall take all necessary precautions and provide all necessary safeguards to prevent
personal injury and property damage. The Contractor shall provide protection for all persons
including but not limited to his employees and employees of other Contractors or subcontractors,
members of the public, and employees, agents and representatives of the Owner, and regulatory
agencies that may be on or about the worksite.

The Contractor shall provide and maintain all necessary safety equipment such as barriers, signs,
lights, walkways, fire prevention and firefighting equipment. The Contractor shall take such other
action as required to fulfil his obligation.

All personnel shall always wear appropriate PPE and safety equipment at the worksite. The
Contractor will dress its personnel to comply with all OSHA standards pertaining to Construction
Sites. The Owner's representative is authorized to halt the work if these requirements are not being
met.

Contract personnel found consuming alcoholic beverage(s) or using illegal drugs on-site or during
lunch breaks on or off-site will be escorted from the premises and barred from entering the jobsite,
at no additional cost to the Owner. '

The Contractor shall comply with all applicable federal and local laws, ordinances, rules, and
lawful orders of authorities having jurisdiction for the safety of employees and protection of
property.

The Contractor shall designate a responsible member of his organization at the site whose duty
shall be the prevention of accidents. This responsible person shall have the authority to take

immediate action to correct unsafe or hazardous conditions and to enforce safety precautions and
programs.

4.17 Security

The Contractor is responsible for maintaining proper security at the project site. All stored material
and equipment must be secured against unauthorized use. Prior to mobilizing, the Contractor shall

15
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submit a list of personnel who will be working cn the project to OTPD’s Project Coordinator.
4.18 Project Schedule

The proposed timeline to complete this project is 120 calendar days.

The bidder will submit with the bid package an estimated project schedule identifying key
milestones and critical path. After contract award, the selected contractor is to provide an updated
schedule. An updated schedule is to be provided with each progress payment request. During the
installation/construction of the work, the Contractor must participate in weekly project update
meetings with the Owner. Owner may require status reports to include pictures, as requested. The
Contractor shall have his reports typed- written and any submitted reports shall have the
Contractor’s company letterhead or logo, address, and telephone numbers. The Owner will have
the authority to change the chain of work events to suit the operations of the facility as not to
lengthen job scope or contract terms.

4.19 Time and Equipment Rates

In the event that the Owner requires additional services over and above the contractual scope
specified herein, bids should include applicable rates for labor and services.

4.20 Payment Schedule

Mobilization ---mm=-mmmmweeeeeeo—- - - 10%
30% Complete ~----- 25%
60% Complete ~ermmmmmmmaneeee e --- --- 25%
90% Complete --- 25%
Demobilization/Satisfactory Completion =---s=m=mmmmmmmommmoemom e e 15%

4.21 Site Clean Up

The Contractor must provide trash receptacles for the disposal of all work-related trash. Upon
completion of work, the Contractor shall remove from the site all rubbish and unusable material
resulting from his work. The Contractor shall present a “like new” product free from trash and
undesirable waste. Any demolished material removed from the site is to be properly disposed of,
adhering to all governing Environmental and Waste Management regulations.

4.22 Acceptance of Work

Acceptance shall be made through Owner's assigned personnel. Specifically, the project
acceptance will be based upon receipt of the final project report, satisfactory completion of punch
list items, demobilization of contractor’s equipment, and documentation related to installed
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equipment,
4.23 Warranties

The bidder warrants for a period of one year to the Owner that material and equipment furnished
under the contract will be new and of good quality unless otherwise required or permitted by the
contract documents. The Contractor warrants that the work will be free from defects not inherent
in the quality required or permitted, and that the work will conform to the requirements of the
contract documents. Work not conforming to these requirements, including substitutions not
properly approved and authorized, may be considered defective. The bidder’s warranty excludes
remedy for damage or defect caused by abuse, modifications not executed by the Contractor,
improper or insufficient maintenance, improper operation, or normal wear and tear under normal
usage. If required by the Owner, the Contractor shall furnish satisfactory evidence as to the kind
and quality of material and equipment.

4.24 Workmanship

All work is to be accomplished in a skilful manner and with first class workmanship. All work
shall be free of defects or faults.

17
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S. SCOPE OF WORK

The scope of this contract shall consist of furnishing all permits, equipment, labor, and required
materials, to successfully renovate the indicated structure according to the provided scope and
design drawings and present to the Office of the Territorial Public Defender a safe, sanitary, and
functioning facility. All work is to be done in a manner that is safe, environmentally sound, and
within the laws that govern the US Virgin Islands.

This bid request is for the provision of services to include, but not limited to the scope of work
described generally below and additionally in the Design Drawings. Renovation to the interior
facilities includes replacement of office floors throughout, painting interior walls, four restroom
renovations, and a kitchen/break room renovation.

All equipment and material to be installed is subject to the approval of the QOwner.

5.1 General Conditions

5.1.1  The term “provide,” in connection with any specified item, is intended to mean unless
otherwise noted, that such items shall be furnished, installed, and connected as required.

5.1.2° Clean, touch up, patch, repair, and/or ensure structural soundness all existing walls,
partitions, columns, doors, and perimeter windows within scope of work, as required to
achieve “like new” appearance.

5.1.3  All permits, applications, licenses, etc., of the respective federal and local governmental
agencies, required to construct and/or fit out space, are the sole responsibility of the
contractor. Failure to comply with any necessary documentation is at the contractor’s own
risk. The Office of the Territorial Public Defender, is not responsible to provide, furnish,
account, or be held responsible for, any and all documentation regarding working permits
and licenses.

5.2 Specific Requirements

52,1 Work to be performed while operations are ongoing. Coordinated efforts will be made to
accommodate work.

5.2.2 Work may be performed after working hours and on weekends to maximize efforts.
5.2.3  Contractor is responsibie for the removal of office furniture to be placed temporarily in a

location (in existing building) designated by the owner, Once work is complete, the
furniture is to be reinstalled.
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Library: Contractor is responsible for the relocation of bookshelves in order to complete
work. An alternate location will be identified by the owner. Bookshelves are currently
fastened to the wall.

5.3 Restrooms and Kitchen Renovations

5.3.1

53.2

533

534

533

535

Remove and dispose existing wall and floor tiles. Patch and repair any drywall/masonry
wall damaged during the removal of wall tiles. Patch and repair floor damaged during the
removal of floor tiles.

Remove and dispose existing cabinetry. Patch and repair drywall/masonry wall damaged
during the removal of cabinetry.

Install wall and floor tiles as indicated on design drawings.

Install/replace all electrical fixtures to include outlets, light fixtures, and switches as
indicated on design drawing. Ensure all electrical outlets and fixtures have adequate power.

Install/replace all plumbing fixtures to include toilets, wash basins, shower fixtures,
kitchen sinks and all associated amenities. Ensure all plumbing is free of any leakage or
clogs and is not below typical pressure.

Cut and cap existing plumbing behind drywall for existing urinal in public bathroom
space. Urinal and plumbing fixtures in front of wall is to be removed and disposed of.

5.4 Floor and Floor Coverings

5.4.1

54.2

5.4.3

5.4.4

Existing Carpeting — All existing carpeting are to be removed and replaced with provided
floor tiles. Carpeting on staircase is also to be removed and replaced with provided floor
tiles. All carpeting removed is to be removed from site and propetly disposed of.

Existing Ceramic Tiles — All office spaces with existing ceramic tiled surfaces shall be
removed and properly disposed of. The flooring will be replaced with provided composite
floor tiles.

Preparation — The contractor to prepare floors, as required, to receive new finishes.

Floor Tiles — All flooring indicated on design drawings shall be covered with provided
floor substrate and composite floor tiles.
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Baseboards — All existing baseboards are to be removed and replaced with provided
baseboards.

5.5 Painting

5.5.1

5.5.2

5.53

5.5.4

Preparation — The contractor to prepare walls, as required, to receive new finishes. Surface
must be dry and in sound condition. Remove oil, dust, dirt, loose rust, peeling paint or other
contamination to ensure good adhesion.

Wall Paint — Interior walls must be finished with one coat of primer and two coats of
durable latex paint suitable for the work and traffic areas. Semi-gloss latex paint to be
applied to all walls. The specified paint color is Sherwin Williams SW-7566 Westhighland
White. The contractor to provide touch up painting after office furniture is reinstalled in
office spaces.

Baseboard Paint ~ All installed baseboards are to be painted with one coat of primer and
two coats of durable latex paint suitable for the work and traffic areas. Semi-gloss latex
paint to be applied to all baseboards. The specified paint color is Sherwin Williams SW-
9109 Natural Linen. The contractor to provide touch up painting where needed after office
furniture is re-installed in office spaces.

Door and Door Frame — Interior doors must be finished with one coat of durable latex
paint suitable for the work and traffic areas. Semi-gloss latex paint to be applied to all
doors. The paint color is to match existing door color. Paint color is to be approved by
owner.

3.6 Reinstallation of Existing and Clean-up

5.6.1

5.6.2

5.6.3

Reinstallation of Existing Items — All existing fire safety systems currently instalied such
as exit lights, evacuation routes, and exist signs shall be reinstalled. All existing office
signs, wall art, and fixtures shall be reinstalied.

Drawings — Drawings and Specifications attached will give the contractor an idea of
owner’s requirements and should be fully utilized in compiling a bid. The contractor should
pay close attention to the owner’s specific requirements noted in Section 5.2.

Clean-Up — The contractor shall limit construction work area to designated zone and
clean up after each workday to maintain a suitable working environment.
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5.6.5

5.6.6

5.6.7

5.6.8

5.6.9

5.6.10

5.6.11

PR-01-24 Office Renovation Project

Final Clean-Up ~ The contractor shall restore the area in such a manner that it is acceptable
to the owner.

Remove all labels, excess putty, grease, paint, and other foreign substances and leave the
work area in perfect condition.

Clean and polish all finished hardware.

Remove all spots, mortar crumbs, soil, and paint from all tile work.
Clean and polish all tile and other finished floots.

Clean property of all debris and dirt.

Remove all dust and dirt from walls, doors, and cabinet work, and restore all scratches or
scuff marks to the original finish.

Ventilate the work area of any smells and odors, dust, and any airborne pollutants,
associated with the work.
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6. ADDITIONAL DOCUMENTATION
6.1 Attached Documents

The following documents are attached at the end of this Request for Proposal and are only to be
used as a general reference.

1) Floor Plan — General Layout [Al]

2) Restroom General Details [AZ]

3) Restroom Plans and Elevations [A3]

4) General Notes and Kitchen Details [A4]

6.2 Addenda

If any addenda to this Request for Proposal is made, prior to bid closing date, all potential
bidders will be notified simultaneously in writing and be given adequate time to adjust
proposals accordingly. Addenda/addenda notification will be transmitted electronically via
ronald.moorghead@otpd.vi.gov.

6.3 Questions

Bidders should submit all questions and concerns prior to the due date specified within the
proposal invitation letter, so that they mav be addressed prior to the bid closing date.
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7. BID FORM
TO: OFFICE OF THE TERRITORIAL PUBLIC DEFENDER

BASE BID

Pursuant to and in compliance with the Request for Proposal relating to project of:

OFFICE RENOVATIONS FOR THE OFFICE OF THE TERRITORIAL
PUBLIC DEFENDER

The undersigned, having carefully read, examined and become familiar with proposed project and
the scope of work and with local conditions affecting the performance and costs of the work at the
place where the work is to be completed, hereby proposes and agrees to fully perform the work in
accordance with the proposed contract documents, including furnishing any and all labor and
material, and to do all of the work required to construct and complete said project in accordance
with contract documents, for the following firm base price of:

Dollars

EXCEPTIONS

The contractor shall list and explain in his proposal any exceptions to the requirements stated in
the Request for Proposal. All exceptions will be reviewed during the evaluation of the RFP's.
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PR-01-24 Office Renovation Project
QUESTIONNAIRE

The undersigned guarantees the truth and accuracy of all statements and answers contained herein.
(Include additional sheets if necessary)

How long have you been in business as a General Contractor, Sub Contractor?

How many years of experience do you have in general construction?

Have you ever failed to complete work per contract specification or within the time limits of a contract awarded to you? If so,
where, and why?

Provide the following reference information regarding your most recent work(s):

Name and address of owner:

Name and telephone number of contact person:

Work Scope:
Start Date:
Completion Date:
Project Cost:

Name and address of owner:

Name and telephone number of contact person:

Work Scope:
Start Date;
Completion Date:
Project Cost:
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Have you personally inspected the site of the proposed work? Describe any anticipated problems with the site and your

proposed solutions.

Is the business a:  Sole-Proprietorship, Partnership, Corporation, Qther: ?  (circle one)

Please mark (with an X) the included documentation or accepted terms in your proposal.

YES NO
Liquidated damages accepted
Insurance included
General Contract Requirements accepted
Payment schedule accepted
Valid VI Business License
Project Timeline accepted

T
T

Note: If any marked “NO”, please explain:

The names of all persons interested in the foregoing Bid as principal are:

(NOTE: If Bidder or other interested person is a corporation, give legal name of corporation, state where incorporated and
names of president and secretary; if partnership, give name of firm and names of all individual co-partners composing the
firm; if Bidder or other interested person is an individual, give first and last names in full.)
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Contractor License in accordance with Virgin Islands Code:

SIGN HERE:

Signature(s) of Bidder

(NOTE: If Bidder is a corporation, set forth the legal name of the corporation together with the signature of the
officer or officers authorized to sign contracts on behalf of the corporation. If the Bidder is a partnership, set
forth the name of the firm together with the signature(s) of the partner or partners authorized to sign contracts on
behalf to the partnership.)

Business Address:

Telephone Number:

Email:

Date of Proposal:

END OF BID FORM
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